NYSED Application Business Portal: Instructions for using the SED Monitoring System

1. Access the New York State Education Department (NYSED) Business Portal at the
following URL.: http://portal.nysed.gov/portal/page/pref/PortalApp This will bring up the
main portal page as shown below.

2. Click “Log On” in the upper right corner of the portal main menu.
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3. Enter your User Name and Password in the appropriate fields and then click the “OK”
button.
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4. Back on the main portal page you will now see the “My Applications” section. Click the
“SED Monitoring and Vendor Performance System” link.
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5. The Dashboard page will be displayed. Under the Inbox section your institution will be

listed. Click the “View” button to the right of it.
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6. The Program Assurances page will be displayed. On the left side of the screen is the
Survey Navigation pane. Click “Program Assurances” to access the Program Assurances
questions for your institution.
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described in the Commissioner's Regulations? If no, indicate below which staff is not at least .83 FTE assigned to SLS
purposes.
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7. Click the Yes or No radio button to answer each question. If “No” is answered for any

question, a text field will be displayed where an explanation for the answer will need to
be entered.
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8. On the Survey Navigation pane, click “Certification Form”. Then click the “Certification
Form” link to access a printable PDF version of the certification form.
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9. To submit the survey, click the “Save & Submit Survey” button. Or click the “Save &
Continue” button to save information which has been entered and continue working on
the survey.
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. Task6 =] The contents of this form represent the Annual Professional Performance Review Plan for classroom teachers
and building principals of ADDISON CSD. The primary objective of teacher and principal evaluation is to
- Task7 o provide educators the feedback they need to improve instruction and help every student attain college and
« Task 8 (] career readiness. Pursuant to Education Law Section 3012-c, this Annual Professional Performance Review
Task g o Plan is being submitted to the Commissioner on behalf of ADDISON CSD for the review of all its classroom
s teachers and building principals. Once approved, ADDISON CSD will post this form online for all member of
= Task 10 ] the ADDISON CSD community so everyone understands what ADDISON CSD expects of its classroom
. Task 11 o teachers and building principals.
. Task 12 & NYSED APFR Guidance is posted on www.EngageNY.org at hitps:/iwww.engageny.org/resource/guidance-on-
new-york-s-annual-professional-performance-review-law-and-regulations/.
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AEERIDstuctions The Department will review the contents of each school district's or BOCES' APPR plan as submitted using this

online form, including required attachments, to determine if the plan rigorously complies with Education Law
Here are instructions section 3012-¢ and subpart 30-2 of the Rules of the Board of Regents. Department approval does not imply
endorsement of specific educational approaches in a district's or BOCES' plan.

= Documents P— The Department will not review any attachments other than those required in the online form. Any additional
attachments supplied by the school district or BOCES are for informational purposes only for the teachers and
principals reviewed under this APPR plan. Statements and/or materials in such additional attachments have not




