Google Picasa
Simple Sharing & Photo Editing
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Download Picasa 3.8
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for Windows XPlvistal?

.and go to Picasa Web Albums
to share and explore photos.
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Fill Light .
) Click to download and
save the set-up file.
Picasa is free photo editing software from Google that makes your pictures look great. ropen-mg picasa3@-setup.exe |. 5. ||

Sharing your best photos with friends and family is as easy as pressing a button!

You have chosen to open

Learn about Name taqgs in Picasa i Learn more about Picasa and Picasa Web Albums =] picasa3B-setup.exe
which is a: Binary File
from: hitp://dl.google.com

Wl Watch a video introduction

Would you like to save this file?

Download

Visit picasa.google.com to download the latest version
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http://picasa.google.com/

You May Need This Screen

g_'.u To help protect your security, Internet Explorer blocked this site from downleading files to your computer. Click here for options...

Thank you for downloading Picasa 3.8

(Your download should start automatically. If it doesn't, click here.)

Together, Picasa & Picasa Web Albums make it easy to organize, edit and share your photos.

o When you launch Picasa, you can immediately : - .
organize and edit the photos on your hard drive_ Picasa ~ ° A F

can also help import pictures from your camera. M N -ﬁi
Try sharing pictures online with Picasa Web Albums.
e To get started, simply select photos that you'd like to 2o
share, and press the 'Upload' button. Eﬂm e
o Try adding name tags to your photos on Picasa or
Picasa Web Albums. Click "Unnamed People” in “HH h
Picasa to get started. -l -
sceomme ST B Tl

Get Started with Picasa Web Albums »
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Open File - Security Warning

T

Mame:
Publizher:
Type:
From:

Do you want to run this file?

ChUsershstaff\Downloads\picasa38-setup.exe
Google Inc.
Application
ChUsershstaff\Downloads\picasa38-setup.exe

[ Run

Always ask before opening this file

"

While files from the Intemet can be useful, this file type can
potentialy ham your computer. Onby run software from publishers
you trust. What's the risk?

Set-up

Find your downloads & double-click the Picasa

file to run the set-up process.
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il Picasa 3 Setup = 2

License Agreement "
Please review the license terms before installing Picasa 3. 1-"
Press Page Down to see the rest of the agreement.

Google Terms of Service -
Welcome to Google! U

1. Your relationship with Google

1.1 Your use of Google's products, software, services and web sites (referred to
collectively as the "Services”in this document and exduding any services provided to
vou by Google under a separate written agreement) is subject to the terms of a legal
agreement between you and Google. "Google” means Google Inc., whose principal place
of business is at 1600 Amphitheatre Parkway, Mountain View, CA 94043, United States. -

If you accept the terms of the agreement, dick I Agree to continue. You must accept the
agreement to install Picasa 3.

Mullsoft Install System w2, 42, 4-Unicode

il Picasa 3 Setup = £
Choose Install Location ,‘
Choose the folder in which to install Picasa 3. 1-',"

Printable Version... ] Cancel

Setup will install Picasa 3 in the following folder. To install in & different folder, didk Browse
and select another folder, Click Install to start the installation.

Destination Folder

C:\Program Files (x86)\Google\Picasa3

Browse...

Space reguired: 58, 7MB
Space available: 171.3GE

Mullsoft Install Svstem w2, 42.4-Unicode

< Back Install l Cancel

Set-up (Cont.)

Agree to the terms of service and click Install.

Moore Memorial Library Public Computer
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te Tools Help

Filters
ik 2@ U |"‘

Picasa is ready to search for pictures on your computer

o @ Only search My Dy its, My Pictures, and the Des}

Choose this option if you only store your pictures in these folders.

P
O Search my whole computer for pictures

Choose this option if you have pictures stored in various folders across your computer, especially if you
have pictures stored on more than one hard drive.

Searching for pictures never moves or copies files to new locations. You can choose which folders are displayed
in Picasa by using the Folder Manager tool (available from the Tools menu)

- e

Your Photos

Running Picasa for the first time will mean checking your computer for pictures you
already have. Click to only search ‘My Documents, My Pictures & the Desktop’ or
search the whole computer. Click ‘Continue’ to add your photos.

May 2011 Moore Memorial Library Public Computer Center | Greene, NY 6



| >l Picasa 3 Setup l — | | — Iﬁ

Completing the Picasa 3 Setup

Picasa 3 has been installed on your computer, U n-ChECk these
Click Finish to close Setup. as they are
unnecessary
options.

| Create Shortcut on Deskiop

Add Shortout to Quidk Launch

Set Google as my default search engine in Internet Explorer

Send anonymous usage stats to Google

Leam more about our privacy paolicy...

| Fun Picasa 3

To Finish...

Allow Picasa to create a shortcut on your desktop for easy
access and run Picasa 3. Click Finish to begin!
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Create Tools Help

Filters

Bl (L * 28t o [}

™ Photo Viewer Configuration | ® |

Picasa now includes a fast, powerful photo viewer for when you want to view
photos directly from Windows Explorer

Use Picasa Photo Viewer as the default viewer for
these file types:

JPG (Windews Live Phato Gallery)

TIF, .TIFF (Windows Photo Viewer)

BMP (Windows Photo Viewer)

GIF (Internet Explorer)

PNG (Windows Pheto Viewer)

TGA [without association)

RAW Formats (was Windows Live Photo Gallery)

Default Select All Select None

Beautiful views. Quick uploads. Slideshows.

Try it! You can always change back to your current o e T ] r

settings

B —(—

Photo Viewer

Allow Picasa Photo Viewer to open all types of photo
files if you’d like. Click ‘Finish’ to continue.
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L")“"’“m”“ — website
V& Recently Updated (7) | Dec 3, 2010

L:JFeople (1) > ||[m [ i Share =

m Unnamed (62)

v ) Projects (1)
¥ Screen Captures (1)
v} Folders (5)
@ Gmail (4)
2010
& Grand Opening_Dec 4 2010 (31)

# website (15)

[ Facebook (4)

Add a description

& df_On_Stage_Icon_Set (2)
v Other Stuff (3)

& Videos (3)
@ Linkedin (1)

& work (1)

Your Albums & Folders

Your images will be organized in folders along the left
once all your photos have been imported.
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Flat File View, Folder Free View,

More View Options

Fa|derﬁture %M/

Device |J)mh“msm Ldlllle s Pictures
J \& Recently Updated (4) ' Aug 3, 2011
| v) People (1) | 2l (a 5
N Unnamed (57)
Add a description
| v) Projects (3) |
B Movies (3)
¥ Collages (1)
¥ Screen Captures (1)
I||. v ) Folders (4)
N r_,..« GEmail (4)
This Is oo f
Flat File [ Grand Opening_Dec 4 2010 (31) (—7 Gmail
View 2008 < Mar 16, 2011
i Class Pictures (8) |||
| v) Other Stuff (3) |
lf.-; amazon (1) Add a description
2010
& Videos (3) S
fll & Linkedin (1) M - I |
- G C
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IMPORTANT: BEFORE YOU CONTINUE!!!!

Your folders are the actual folders off your computer!

Any changes you make to the folder on Picasa will change the
file on your hard drive!

If you delete a file or photo from Picasa, it deletes it from
your computer’s hard drive as well!

If you delete a file or photo from your hard drive, it deletes
it from the Picasa file associated with it!

Albums only exist on Picasal!

When you delete an album it only deletes it on Picasa

When you delete or move a photo from an album it only affects
the album.

To delete an album, select the album and right click on it,

choose delete. AR

File Edit Wiew Album Picture Create
de/* Import +he |“=_: x>

¥ ) Albums (2)
& Recently Updated (4)

¥ ) People (1)

’ Unnamed (57

-._;__ Projects iJ}

B novies (3)

Moore Memorial Library Public Computer
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| =
|FiIE Edit View Folder Picture Create Tools

' wnlhums (2)
\& Recently Updated (4)

@éo’ple (1)

| v) Projects (3) |
W Movies (3)
¥ Collages (1)
¥ Screen Captures (1)

| v) Folders (4) |
& Cathie's Pictures (1) J
& Gmail {4) Z|

2010

# Grand Opening_Dec 4 2010 (31)

2008 !
& Class Pictures (8) :
v Other Stuff (3) |
& amazon (1)
2010
& Videos (3)
[ Linkedin (1)

Folder Selected - 31 photos

‘ Unnamed (57) Add

Files Opened: Note Green Arrows

Files Closed: Note Red Arrows

IrFile Edit View Album Picture Create Tools Help

el

Impart

. ») Albums (2)

_») People (1)

_») Projects (3)

| ») Folders (4)

. ») Other Stuff (3)

Selected File Shows In Bottom Tray
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Moving Folders:

You can move a folder in your hard drive using Picasa:
*Right click the you want to move

Select “Move Folder”

*Choose your destination

*Click “OK”

These moves change the location of your folder on your hard drive so be careful!

Edit Fobder Descrigpbion...

Sedectt Al Ficbures Chrf= 2
Clear Selection Cirl= I
Inreert Selection Cerfi=1
Mlowe to Collecticn L]

Refresh ThumBbnaeas
Sor Folder By "

Hide Folder

Lo<ate omn Dhalkc Carl+ Enter

Rermemre froim Pecaos

More Folder...
Delete Folder. ..

<€

Upioad 1o Pecass Wieh Albuems. ..

Export ax= HTMWL Page..

Moore Memorial Library Public Computer
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Creating An Album

You can move photos from multiple folders into one Picasa Album.
The photos that you put in an album remain in their original
folder locations on your computer. This is true even if you
delete photos from the album.

e Select the photos you want in the album and put them in the
photo tray on the lower left

e Click the “Add selected items to an album” button on the tray

ect the destination album or select “new album”

is a “new album”, name the album in the “album

properties” window

Click ‘oK’

'1‘* Screensaver
1# Starred Photos

L Test
ki NewAlbum..

] =i
Upload Emall f

Moore Memorial Library Public Computer
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I T

Moving Photos
The easiest way to move photos is to Drag and Drop them.
Moving a photo to a different folder moves the file location on
your hard drive.
Moving a photo to an album does NOT change the location on the
hard drive.

(LTS it _nlq;_r- Stasred Phollml_. T - ﬁ | i'
:r':'d- I::.:::m b ‘ ¥ Screensaver | " -
Rotsie Clockease Ctal=R New Allwim.. ) Mame: Untitled
Raotste Counterchockeise Crls Shify=H
Date: 2/ 7/2008 [G~
Hide Music: [] Use music for Slideshow and Movie presentation:
Meree 1o Mew Folder.., B
Spht Folder Heve... S
Open File Cirls Shfe=0 Place taken {optional):
Dpeen With [
Description {optional):
Loscate on Dhalkc Cihrl= Erien
Delete from Disk Ll Dielete
Copy Full Path | O | | Cancel |
Upload to Pacsss Web Albarmg... -
Biack from Uploading
Reset Faces
Peamastios e To:add a photo to an album you can Drag and Drop
them.

e OR- Right click your mouse

e Choose “Add to Album”

e Choose Album or “New Album”, Name, Choose “OK”

May 2011 Moore Memorial Library Public Computer 15
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Hiding and Unhiding Folders

e You can choose to hide and even password protect entire
folders from view in Picasa.

e You will still be able to see them on your hard drive.

e Hidden folders will show in a collection at the bottom of
your folder list when using the “flat folder view”

File Edrt View Folder Picture Create oy )
& Cathie's Pictures (1)

de/» Import +hs e ) e B Gmail (4)
=) Aibums (2) 2010
\& Recently Updated (4) Select the 'FO]_der‘ you £ Grand Opening Dec 4 2010 (31)
W Test (1) R -
--;‘.--Pegp|e-1‘|} | want to hlde ° é":'r-"H
: P \ & Class Pictures “a )
-L_ S | v) Other Stuff (3)
T v ) Projects (3) B g
T Movies (3) Go to the folder menu and e Sacon (4
B Coliages (1) L. 2 » 2010
h Screen Captures (1) Choose hlde B Videos (3)
| v} Folders (4) ° G Linkedin (1)
- —— Hidden Folders sl inilly
s m—_ : v ) Hidden Folders (1)
2010 > LM les (3)
¥ Grand Opening_Dec 4 2010 (31) ° o
s60a ) e To Unhide, go to “flat folder view” and

i;;;z;ﬁ;v& _ click the hidden folder.
o ~* Go to the folder menu and click “unhide”

' amazon (1)
2"“ Videos (3) BE CARE WITH PASSWORDS AS THEY CAN’T BE RETRIEVED!!!
May 2611 Moore Memorial Library Public Computer .
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Changing Screen Views

e Shortcut to full screen view: This will work
both when in the main “library view” and
also on the “edit photo” screen:

 Hover your cursor over the photo

* Press and Hold the CTRL & ALT keys

e Release the keys and photo returns to size

o magnify part of a photo, click and drag the
“Loupe” tool over the photo and it will act as
a magnifying glass. Release the mouse button
and it will disappear!

Collage Movie Gieo-Tag

To change the
thumbnail size, use

this slider.

May 2011 Moore Memorial Library Public Computer
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How To “STAR” Your Photos

Select your photo by clicking on it
Click the “Star” button
Click again to “Unstar”

1024x768 pixels SE1KB

& S| &

= _
= 1 - NS

h | Upload Email Print Export Shop BlogThis! Collage Movie Geo-Tag

©\ Starred Photos €= : « Type “Starred Photos
in the search box and
Syncto web |3 they all will appear.
" ¢ OR Click the Star
F3% 2 = ¢ 0 . Filter and they will
appear!

This is a quick and easy way to locate your
favorite photos from multiple folders. Picasa
will create an album called “Starred Photos” for
you!

Moore Memorial Library Public Computer
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Resize Your Photos

e Select photo to resize

* Click the export button--- then, in the window that opens:

* Add a name, date, watermark etc. if desired . This will show on your photo. Click Export.
* On the screen that opens, right click photo to rename, enter name, left click and close

* Photo will be saved on your hard drive and original will NOT be altered

*  Your exported photo will be in Picasa in a collection called “Exported Photos“ Move as desired.
=

| v ) Exported Pictures (1) |

' Resized Photos (2)

[[%) other sturr (3) |

= amazon (1)
2010

B VWideos (3)
' Linkedin (1)

|.x) Hidden Folders (1) I Resized Photos Sync to Ve
= Movies (3) Aug 18, o011

- S = = 8 O (=

Upkoad Email Print Ex g Shop BlogThis! Collage Moneie Geo-Tag
- - W [Ty r—— E
C"’.::). . __ Wurﬂ » Class Pictures i E I sear o |
Cuganize - P Preview - Shase with = Shicke shows Prrunt - — i Lr . .
e Right Click to open

Preie
Chrysanthen Open
Upload to Web Afbams...

Librarses
o = Set as desktop backgrownd
couments
ol Blusse (=22
Print
- Fictures ar I
B videos Fotste clociomrse

Rotate counterclockomize

S Conmnputer Coemven to Adobe FDF

B WWendowsT_05 (1) %, Combine supported files in Acrobat...

W% DVD RW Dwinre (D<)

B Lanows, Racouvany (C W Scan with Microsoft Securiny Essentiabs..

S Photosmarn CTL00 5 Owen writhy »
Share with -

i Motk El Scan with Mak ! Arti-BAak

Festore previous wersions
Send ta -
Cus
Copny

ZZL‘:‘“"; " Rename, Left Click, Close (X)

| [
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Resizing By Emailing

If you want to email pictures, you can choose them and send them
right from Picasa! You can adjust the size of single or multiple
pictures and send them out. This function does NOT save a copy of
the resized photo for you. YOU MUST BE ON-LINE for this to work;///

ert’lons ﬁ |_53 J ® SEleCt PhOtOS

——
F“ET?F'ES | stideshow | Printing | Network | Web Albums | Name Tags File Edit View Folder Picture Create Tools Help
E-rail program: @) Let me choose each time I send pictures
) Use Microsoft Outlook [ Choose TOOIS
) Use my Google account .
| - — |  Choose Options
Size for multiple pictures: - U 480 pixels |
\ ¢ Select Email Tab
Size for single pictures: @ Same as multiple (480 pixels) | .
‘ ) Origina! size e Use the Slider
Send mowvies as: @) First frame I g C“Ck OK
) Full mowvie
Output format: [ Send inline photos and captions (Outlook only)
‘ * Photos will be in tray
e Click Email button
v * Add address & send
[ OK ] [ Cancel ]
&
% I
h i L||.l|_'§J':Id Email “Print Export

May 2011 20
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Choose a Photo As Your Desktop Background

~

.File Edit View Folder Picture Create Tools Help
G&» Impon @B E ) (L File Edit View Folder Picture Took Help
Iymhums (1) | Grand Opening 1 1T & J.i 5=tu|]:sb:bup...<
2 } Dee g, 2010 __..._-.._....—-_. H‘hlh“ﬁ—
i Recently Updated (4 :
.B y Up (4) () s )
| v) People (1) Il [ = A Focaca) Ui 1 Picture Collage..
u ned (57 : L Add to Kreentiver,.
I PESSSEES — 7 Class Pictures .'ﬁ sanhsiidal ; e—
v ) Projects (2) | s Fels 7, 2008 L"JFWW i . :‘ru'luﬂn"tfll..
L
Y& Collages (1) e || AN | N innamad (57} s
¥ Screen Captures (1) - Publish to Blogger—
L:) Folders (4) | Add a description L) Projects (2) Eport 1 Tiedr) DVR
— .f“nllmi”"ﬂ

& Cathie's Pictures (1)
& Gmall (4}
2010 |

= Grand Opening_Dec 4 2010 (31)
2008
#F Class Pictures (8)
p Exported Pictures (1)
& Resized Photos (4)
|_v) Other Stuff (3)
& amazon (1)
2010
= Videos (3)

e Select a photo

e Click Create

e Choose “Set as Desktop”

e Click “Yes” to replace
existing one

¥ Linkedin (1)

| ») Hidden Folders (1) | | (7 Resized Photos
Aupg 18, 2011

M Library Public Computer
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Adding Pictures As Screensavers

@Foldem (4)

[ Cathie's Pictures (1)

Add a description

& Gmail (4)
2010
e Grand Opening_Dec 4 2010 (31}
2008
._:J Exported Pictures (1)

L Resized Photos (4)

| v) Other Stuff (3) !

= amazon (1)

2010
= Videos (3)
¥ Linkedin (1)

;_y Hil_:lden Folders :-‘1] |

Resized Photos
Auneg 18, 2011

: —— — I &
e e i N ) %
B - Ty,
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Create | Tools  Hel
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LL¥J) Albums (1) | Grand Openiing Ded  MakeaPoster * Click Create
{& Recently Updated (4) Dec 4. 2010
Ejiﬁeoplel_"r}_ B S Pacture Collage... L i SElECt “Add TO
i e || Addd o Sermeniave,., & S
L vnnedied 35 Creste s Gift CD... c r‘eensaver‘
L) Projects (2) ] Class Pictures Mere : * A “Screensaver
e — Feh 7, 2008 .
e Pkt g Album will be
¥ Screen Captures (1) > ||| e f —

created

 |A “Display
Properties” box
will open to a
“Screensaver Tab”
e |Click “OK”

[| File Hdit View Folder Picture Create Tools
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Lv) Afums (2) |

V& Recently Updated (4)

1§,¥creensaue-’ (8]
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i File Edit View Folder Picture Create Tools Help
&> Import +he = "= || v | SaP
Lﬂ' Albums (2) | Grand
V& Recently Updated (4) Dec 4, 20
V& Screensaver (8)
3 [ - RlR
| _v) People (1) |
File Edit View Folder Picture Create Tools Help
F w
22 Library =N Collage
Settings
neass Frame Mosaic: A mosaic with a
|_!_| prominent center picture
h
e Piclure Pile: Looks like a pile of scattered
j"‘ pictures
== Mosaic: Aulomatically fil pictures into the
mm Pege

Frame Mosaic: A mosaic with a prominent

cenler piciura

mEE  Grd Arrange pictures into regular rows and
EEE  mns
HEE

Contact Sheet: Thumbnails with an
informative header

Mulliple Exposure: Superimpose piclures
owver one another

Reset

May 2011

Close

T Creating a Collage
Set as Deshtop...
Make & Poster—.
Pacture Collage.. <€
Add to Screentaver..,
Creste g Gt CD...
benae b
[ File Edit View Folder Picture Create Tools Hely
Publish to ﬂh:mtr_ B fm Library Collage
e Choose Create Sttioge Clios )
L] ChOOSe COllage Ei-' Maosaic: Autematically fil pictures info
g the [
e Choose Style el
* Make Adjustments | Grid Spacing
 Choose Create 0
Collage None M
g Picasa Will Start Background Options

a Collage Album

HAVE FUN AND PLAY
WITH THIS.. YOU CAN
ALWAYS RESET.

Center | Greene, NY
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) Use Image
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Custom
File Edit Wiew Folder Picture Creste Tnools Help
;% sewe - - EEEEER - -

T ) ¢
Basic Fixes Tuning Effects

v v
Basic Fixes Tuning Effects

Fill Light —
P ' E o

crop Straighten Redeye

Highlights
[ _!—7 7 — ) ———

Im Feeling Lucky Auto Contrast  Auta Color

Shadows
' ' = T pichik|
- 7
Color Temperature Retouch Text Edit in Picnik
e
& . Fill Light
: =
A B

® F;

Histogram & Camera Information
Histogram & Camera Information

A - No EXIF data available.

No EXIF data available.

Effects

4 )
Basic Fixes Tuning Effects

=] Make a caption!

Filtered B&W Focal B&W Graduated Tint

Histogram & Camera Information

ey Edit a photo

Mo EXIF data available

Double-click any photo to open the editing menu.
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