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PROFESSIONAL SOCIAL NETWORKING BASIC TOUR

Get the most from your professional network

Re-connect
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Find past and present colleagues
and classmates quickly. Linkedin
makes staying in touch simple.

Power your career

Discaover inside connections when
you're looking for a job or new
business opportunity.

Public Computer Center, Moore Memorial
Library, Greene NY

Get answers
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Your network is full of industry
experts willing to share advice.
Have a question? Just ask.



What Is LinkedIn?

LinkedIn is a Professional Network that you can use to:

*Build a visual/interactive resume

eConnect with other professionals with similar goals and
interests

eLink to groups, institutions and clubs

eSearch for jobs and career advancements

*Create a custom learning environment with industry
professionals

Public Computer Center, Moore Memorial
Library, Greene NY



Sign In And Create Your Account

Linked {{.
Home Whatis Linkedin?  Join Today Email Password: Sign In
Over 120 million professionals use LinkedIn to
exchange information, ideas and opportunities S—
gv}'; Stay informed about your contacts and industry Last Name:
“‘f:@ Find the peaple & knowledge you need fo achieve your goals Email:
ﬁ Control your professional identity online Password:

& or more characters

o |

Already on Linkedin? Sign in.

Public Computer Center, Moore Memorial
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Create Your Profile

Linked[[].

Moore, Let's get your professional profile started

| am currently: |Emploved
! - p y' E + A Linkedin profile helps you...
*Country: |Uni
W L ned e =] + Showcase your skills and experience
"ZIP Code: * Be found for new opportunities
e.q. 94043 (Only your region will be public, not your ZIP code) + Stay intouch with colleagues and friends

* Company:

* Job Title:

Create my profile

* Indicates required field

Public Computer Center, Moore Memorial
Library, Greene NY



Search For People You Know

Linked[[}]-

See Who You Already Know on LinkedIn Step20f 6 "

Searching your email contacts is the easiest way to find people you already know on
Linkedin.

Your email: | vadatime@gmail.com

Email password:

Continue

We will not store your password or email anyone without your permission.

SKip this step »

Public Computer Center, Moore Memorial
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Add Connections or Skip This Step

Linked[[}].

See Who You Already Know on LinkedIn Step 2 of 6 |l

We found 1 people you know on LinkedIn. Select the people you'd like to connect fo.

¥ Select Al 1 Selected

Cathleen (Cathie) Bagnall
@ Owner Of Turnpike Ridge Camelids

gdmascb{@aol com

WhReLlEwilIe{l or Skip this step »

Public Computer Center, Moore Memorial
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Select Your Plan

Linked[[}]-

Your Account is Set Up — Choose Your Plan Level v v
What Do You Wantto Do?  hat's this? B Premium Basic (Free)
Create a professional profile and build your network 7 7
Join industry or alumni groups 4 Ly
Search & apply for jobs - 7
See who's viewed your Linkedin Profile o7 L
View the professional profiles of over 120 million people = Limite
Send messages to people you aren't directly connected to 4

Premium search filters & automated search alerts 4

Save profiles into folders &

Add notes & contact info to any profile 7

Reach out to over 120 million users 7

Choose Premium Choose Basic

1 |
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Create Your Profile and Choose

What You Want To Include

T —
Linked -zl Account Type: Basic

Home Profile

+ Add Photo

Post an update

[ Add sections to reflect achievernents and expeliences on your profile.
Contacts Groups Jobs Inbox Companies News More

Summary

Health Services MBA - Get an MBA in Health Services Onling. Top Proc

_ Applications
Moore Memorial e
Independent Health, Wellness and Fitness Jfrofessional

thaca, MNew ork Area | Health, WWellness and Fitgfss Experier:e

Education \4

+ Add a current position ecommendations
+ Add & past position

+ Add a school

+ Ask far a recommendation Additional Information

+ Add connections

+ Add a website Websites: + Add
+Add a Twitter account Twitter + Add

hitp:fenens linkedin comfpubimaoore-memorialf39/486/239  Edit
Interests: + Add

i Add sections

+ Add Summary

+ Add an application

+ Add a position

+ Add 2 schoal

+ Ask for a recommendation

Public Computer Center, Moore Memorial
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Editing Your Entries

+ Add Phote Cathleen (Cathie) Bagnall e <

Owner Of Turnpike Ridge Camelids
Marwich, New Yark | Farming

Post an update

Manager at CRM Rental Management Edit

Owner at Turnpike Ridge Camelids Edit
+ Add a current position
Founder of this Martial Arts System at Greene Dragon Martial Arts

Cwvner at The by House Florist
Eauder College Miami Fla

+ Ask for a recommendation

3 connections <€
Company YWebsite Edit
CathleenBagnall Edit

At Senenar linkedin comipub/cathleen-cathie-bagnall/27/10aM1 20 Edit

Public Computer Center, Moore Memorial
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Add A Resume And Picture To Your Profile

Improve your Profile Wieww profile

Import your résumee
AsK for recommendations
Create yvour profile in another language

| | 0%% profileJompleteness

Complete yvour profile gquic
‘THJ& 4 Import your resumeé to build a complete profile in
B Tominutes.

Profile Completion Tips (Why do this?)
Add a position (+25%)

Add vour education (+15%:)
Add a picture (+5%) (
Add yvour summanry (+5%a)

) @ @

Add vour specialties (+5%)

Ask for a recommendation (+5%)

L

Public Computer Center, Moore Memorial
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Adding Your Contacts

Linked [mla Account Type: Basic

Home Profile Contacts Groups Jobs Inbox Companies News More People »

@ One invitation has been sent.

Find A Great Job Now - $100K+ Jobs Database- Find $100K+ Jobs at Th

Welcome, Cathleen (Cathie)! See who you already know on Linkedin.

Searching your email contacts is the easiest way to find people you alr ow on Linkedin.

Your email: GDMASCB@aol.com

Continue

We will not store your password or email anyone without your permission.

Do you use Outlook, Apple Mail or another email application? Impert your desktop email contacts.

Public Computer Center, Moore Memorial
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Sending a Message To A Contact

Select: All, Mone abc |-
L A Louise Burke
Human Resource Director at E s Products, Inc.
[ Armiger, Jackie
Crwner - Windy Farm Alpacas IZ connections (36 are ng
1age
# Send messag
= Edit details
B
[ Burke, Louise © Tags:
Director Human Resources - Edit tags =
Elmer's Products, Inc.
Email:

louisebburke@aol.com  FPrimary

Title:
Director Human Resources

Company:
Elmers Products. Inc.

Address:
Mooresville Morth Carolina 28117

Birthday:
April 13

Public Computer Center, Moore Memorial
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Sharing an Update

Welcome, Cathleen (Cathie)! See who you already know on Linkedin.

Upload a contacts file from an email application like QOutlook, Apple Mail and others. File formats must be csv,
I, or vcf. Learn More

Upload File

Do you use Gmail, Yahoo Mail or another webmail service?
Import your webmail contacts.

2nare an update

# Attach a link visible to: anyone - O i

Public Computer Center, Moore Mem
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Select: All, None

Editing Tags

abc =

Armiger, Jackie
Owner - Windy Farm Alpacas

Jackie Armiger
Audit Manager at TD Bank USA

4 connections (6 are new

= Send message
= Edit details

Burke, Louise
Director Human Resources -
Elmers Products, Inc.

Tags:
colleagues, friends, Edit tags «

Email:
JEArmiger@aol com

Title: ! classmates

Cwiner ] colleagues

Company: W friends

Windy Farm Alpacas = || group members
! partners

or Cancel

Public Computer Center, Moore Memorial

Library, Greene NY
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Linked[[}].

View & Edit Contact Information

Title:

Company:

Email:

Phone:

Address:

Jackie Armiger
Owner

Windy Farm Alpacas

JKArmiger@aol.com primary
Add

Add a Phone

: Add an Instant Message

Address 1:

Address 2:
City:
State/Prov:

Postal Code:

Country:

Add

PubticComputer Cemnter, vioore viemoriat

Library, Greene NY
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Joining Groups

—
Li“kEd -E: Account Type: Basic

Jobs Inbox les

News Maore Groups =

Groups You've Joined  Following Groups You May Like Groups Directory Create a Group

Home Profile Contacts Groups

Groups You've Joined (4) Reorder » & Create a group

: @ Alpaca Owners and Breeders AssociaN
: ' 6 Your membership is pending approval.
L_ALPACAS |

Send message - Withdraw request

B Farm Owner!

Your membership is pending approval.
Send message - Withdraw request

B United Alpaca Family Farms - UAFF

Your membership 1s pending approval.
Send message - Withdraw request

@ Martial Artists
Martial

Public Computer Center, Moore Memorial
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Search For Jobs

Jobs Home Saved Jobs Saved Searches Advanced Search

Zero in on $100k+ jobs with detailed salary information ==

Search for Jobs / Employers: + Post.

Linkedin Premium []

Job Title, Keywords, or Company Name

Adwvanced
Jobs you may be interested in ”* Email Alerts | See More » Stop hitting t
“U%lm Commercial Real Estate Sales & Leasing x on your care:
""""""" Gaughan Companies - Greater Minneapolis-St. Paul Area

............................................................................................................................................................................ Make opportunities h

SV B) IT Service Management Process Owner (ITSM) ’ Job Seeker Premium

SVB Financial Group - Seattle, WA
Get Hired Faster

helloseco Green Management Consulting: Franchise Owner
Hello Eco - Albuguerque, New Mexico Area

Commercial Real Estate Sales Associate - Salary+Bonus Job Seeker Toolkit

Public Computer Center, Moore Memorial
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Lil'lked m@ Account Type: Basic

Home Profile Contacts Groups

Search Inbox
Compose Message
Inbaox
Sent

Archived

Trash

ﬁ Linkedin Premium
Did you know?

‘H-‘J d

Message Center

Jobs Inbox les News More
Messages | Invitations

Archive Delete Mark Read Mark Unread
Select:

" There are no received messages.

Archive Celete Mark Read Mark Unread

Public Computer Center, Moore Memorial
Library, Greene NY

* Cathl

Inbox » |Search

All Messages *

MNewest =

18



Search For Companies

Liﬂkﬁd tme Account Type: Basic

Home Profile Contacts Groups Jobs Inbox Companies

N

Companies = Search

Companies Home  Search Companies = Followi

Take a tour of the new Company Search. Watch a short video ==
property management

Sort By: Relevance = 1
Refine By Reset

Location - CBRE geBal E;ﬂ::rd Ellis Fol

[C] Headquarters Only 10,001+ employees | 28,985 followers

8 job postings

All Locations
[] United States (F992)
L Jones Laxé Jones Lang LaSalle -
[T United Kingdom (1954) ] _
B Australia (744) ASALLE commercial Real Estate
Fealvalue ina hangigwrld | nited States | 10,001+ employees | 22 196 followers
[C] Greater New Yaork City Area (546) 6 job postings
[7] London, United Kingdom (515)
Show more._. @ Allstate
Enter location name Insurance
A”State Greater Chicago Area | 10,001+ employees | 26 327 followers

Job Opportunities = 33 job postings

= Sym——

Public Computer Center, Moore Memorial
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Help From Linked In
Linked . Learning Center

reseuress Won g what LinkedIn is?

xeien ou came to the right place.

What is LinkedIn?
Blog s —

New on LinkedIn!
Training Resources - . e
Customer Service

3 ke

b Click here to learn the basics, then browse the rest of the site to become an expert.

Site Features

Homepage

Profiles

“:rgips Learn About Site Features User Guides
LinkedIn Today and Signal Learn about all of the different features you'll find on Linkedin. Learn about the differ
Twitter From a brief overview to detailed tips, you'll find them in this Linkedin. Start with th
Company Pages section.

Answers _
Applications » Learn about profiles The New User guide
Mobile of LinkedIn in just thre

* Find out how to get a new job

Settinas/Personalization profile, recreating yol

Public Computer Center, Moore Memorial
Library, Greene NY
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¥ (Cathleen (Cathie) Bagnall

Manage Your Account

PRIVACY CONTROLS EMAIL & PASSWORD
Click the drop down box Manage Social Advertising Add & change email addresses
and choose “Settings” Turn on/off enhanced advertising Change password
0 SETTINGS HELPFUL LINKS
gy Profile
Change your profile photo & visibility » Upgrade your account »
— . Show'hide profile photos of other members Close your account »
Email Preferences
Customize the updates you see on your Get LinkedIn content in an RSS feed »
. home page
u®p Groups, Companies &
Lo Applications Select your language
Select Manage Social Advertising €
(J Account Manage Social Advertising x

Look at the bottom
left and choose
“Account”

Linkedin may sometimes pair an advertiser's message with social content from LinkedIn's network in
order to make the ad more relevant. VWWhen Linkedin members recommend people and services, follow
companies, or take other actions, their name/photo may show up in related ads shown to you.
Conversely, when you take these actions on LinkedIn, your name/photo may show up in related ads
shown to Linkedin members. By providing social context, we make it easy for our members to learn
about products and services that the Linkedln network is interacting with.

[l Linkedin may use my name, photo in social advertising.

Unselect this box and save if you do not want to be used in

or Cancel advertising and select “Save”

Public Computer Center, Moore Memorial
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